
Sample Recovery Plan 
1. Take appropriate steps to safeguard personnel and minimize damage to any related equipment and/or software.
2. Assess damage of all areas affected and make recommendations for recovery.
3. Identify other individuals required to assist in recovery of desktop services, and report this information to the Incident Director for action.
4. Develop overall recovery plan and schedule, focusing on the highest priority areas.
5. Coordinate hardware and software replacement with vendors.
6. Oversee recovery of computing services (servers, workstations, printers, etc.
7. Coordinate recovery with other recovery efforts on campus.
8. Provide scheduled status updates to the Incident Director.
9. Verify and certify restoration of the equipment/systems to pre-disaster functionality.
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